MYHULUITAJIUTET
BHYTPUIOPOACKOr0 MyYHMIMIIAJIBLHOTO 00pa30BaHus
I'AI'APUHCKOE
B ropoae Mockse

IHOCTAHOBJIEHHUE

___1aBrycta2011roga__ Ne_ 081-NMM__

O Ilopsaake pa3padOTKu H
yTBepKIAeHUSA
aIMUHUCTPATHUBHBIX
perJiaMeHTOB
NpeaoCcCTaBJIeHHSA
MYHMIHUNAJIBHBIX yCJIYyT

B cootBetcTBUUM co cratheit 13 dexpepanpHoro 3akona ot 27 wutong 2010
roga Ne 210-03 «O06 opraHu3anuu TMPEOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULMOATBHBIX YCIYT» MYHUIMIAIUTET BHYTPUTOPOJCKOTO MYHHUIIUITAIHHOTO
obpazoBanus ["arapuHckoe B ropojie MOCKBE MOCTaHOBIISIET:

1. YcranoButs [lopsmok pa3paboTKul W yTBEPKICHUS aIMUHUCTPATUBHBIX
pPErIaMEHTOB MPEJOCTABICHUSI MyHUIIUMIAIBHBIX YCIYT (MPUIIOKEHUE).

2. Hacrosiee mocTaHOBIIGHHE BCTYIAET B CHUJIY CO JHS €r0 OPHUITHATHHOTO
OImy0OJINKOBAHHUSA B CPEJICTBAX MACCOBOM HH(OpMAIIHHL.

3. KoHTpoib 32 UCHOJHEHUEM HACTOSIIETO MOCTAHOBIICHUS BO3JIOXUTH Ha
WCITOJTHSFOITIETO 00sI3aHHOCTH PyKOBOAWTENS MyHUIIUITAIUTETA BHYTPUTOPOJICKOTO
MyHULIMTIIATBHOTO 00pa3oBanus ['arapunckoe B ropojae Mockse K.B. Hukonosa.

HcnoaHaomuii 0013aHHOCTH

PykoBoauTe/isi MyHMIMIIAIUTETA

BHYTPHUIOPOJACKOI0 MyHMIMIIAJIbHOTO

o0pa3zoBanus I'arapunckoe

B ropoae Mockse K.B. HukxonHos



IIpunoxenue
K  IIOCTaHOBJIEHUI0  MYHHLHIAIUTETA

BHYTPHUTOPOJICKOTO MYHUIUIIATIEHOTO
oOpasoBanus ['arapuHckoe B r. MockBe
oT 2011r. Ne

IMopsinox
pa3padoTKu M YTBEP:KIAEHUsSI AAMUHUCTPATUBHBIX PErjIaMeHTOB
NMPea0CTABJIEHUSI MYHUIMNAJIbHBIX YCJIYT

1. O0uIMe moJI0KeHus

1.1. Hacrosuuii Ilopsimok ycTaHaBiuBaeT TpeOOBaHUSI K pa3pabOTKe W
VTBEPKICHUIO B  MYHHUIIMNAJIATETE  BHYTPUTOPOACKOTO  MYHHUIIMITAIILHOTO
oOpazoBanusi ['arapunckoe B ropoae MockBe (majmee — MYHUIUMIAIUTET)
aIMUHUCTPATHBHBIX pETJIaMEHTOB MIPETOCTABICHUS MYHHUITUTIATATETOM
MYHUITUTIATBHBIX YCITYT.

1.2. IloaroroBky mpoekTa aJMUHUCTPATUBHOTO PErJlaMEHTa OCYIIECTBIISIET
IOPUCKOHCYJIBT MYHULIUITAJIUTETA (J1aJie€ — UCTIOTHUTED).

1.3. B ciywae ecnu B mpoliecce pa3pabOTKH MPOEKTa aJAMUHUCTPATUBHOTO
periiaMeHTa BBISIBIIIETCS BO3MOKHOCTh ONTUMM3AlMU (TIOBBILICHUSI KayecTBa)
NPEIOCTaBICHUS MYHHUIUMNAIBHOM YCIYTM TMPU YCIOBHUM COOTBETCTBYIOIIUX
W3MEHEHUH (NMIPU3HAHWM YTPATUBIIMM CHJIy) MYHHUIIMNIATBLHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, TO TMPOEKT aJIMHHHCTPATUBHOTO PETIAMEHTA MPEICTABISETCS C
MPWIOKEHUEM TTPOCKTOB YKa3aHHBIX aKTOB.

2. TpeOoBaHusl K AAMMHUCTPATUBHOMY pPerJiaMeHTy

2.1. HaumMeHoBaHUE aIMUHUCTPATUBHOTO PETJIAMEHTA OMPEICISETCSA C yUeTOM
(GOpMYJTUPOBKM  BOIIpOCAa  MECTHOTO  3HAYEHHUs, YCTAaHOBJIEHHOrO0 Y CTaBOM
BHYTPUTOPOJICKOTO MyHUIIMIIATLHOTO 00pa3oBanus [ arapunckoe B ropoje Mockse B
COOTBETCTBHM C 3akoHOM ropojia MockBbl oT 6 HOsiOpst 2002 roma Ne 56 «O6
OpraHu3allMi MECTHOTO CaMOYIpaBlieHus B Tropojae MockBe», MO0 KOTOpOMY
3asIBUTEIIO0 MOXKET OBITh MPEOCTABICHA MyHULIUIIANIbHAS YCIIyTa.

2.2. AIMUHUCTpPaTHBHBIM perjamMeHT JOJKEH CoJiepKaTh TOJIOKEHHUS,
YUUTHIBAIOIINE TPEOOBaHUA, yCTaHOBJICHHbIE DenepalbHbIM 3aKOHOM OT 27 IO
2010 roma Ne 210-®@3 «OO0 opraHu3anuu MPEJOCTABIECHHUS TOCYJAPCTBEHHBIX M
MYHULUTATBHBIX YCIYT» K COAEPKAHUIO AIMUHUCTPATUBHBIX PETIAMEHTOB.

2.3. IlpoekTbl agIMUHHCTPATUBHBIX PETJIAMEHTOB JIOJKHBI MPOXOJHUTH
AKCIIEPTU3Y, IPOBOJUMYIO B COOTBETCTBUU C HacTosmuM [lopsakom.

2.4. IIpu NOATOTOBKE aAMHUHHCTPATUBHOTO pPEriiaMEHTa MCHOJHUTENb 00s3aH
Opy HaJUYMK BO3MOXKHOCTH TMPEAyCMATPUBATh PEANTM3ALUI0 MaKCUMaJIbHOTO
KOJIMYECTBa aJAMUHUCTPATUBHBIX MPOILEAYp C HCHOJb30BAaHUEM HH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH  (9JeKTpoHHas  (opma  MpeAoCTaBIICHUS
MYHUIIUTIATBHBIX YCIIYT).

2.5. B aAMUHUCTPATHUBHOM pErjlaMeHTe HE MOryT YCTaHABIMBATHCS
MOJIHOMOYHMS, HE  TPEeAyCMOTpEeHHble  (enepaibHbIM  3aKOHOJATEIHCTBOM,
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3dKOHOAATCILCTBOM TIOpoOJa MockBbI U MYHUIUIIAJIbHBIMH IIPABOBBIMU dAKTaMHU.

3. JKcnepTH3a NPOEKTa A/AMUHUCTPATUBHOIO PerjiaMeHTAa

3.1. TlpoeKkT aIMHUHHMCTPATUBHOIO pErjlaMeHTa MOMJIEKUT HE3aBUCUMOM
AKCIIEPTU3E U FKCIEPTU3E, IPOBOJUMONA MYHULIUIIATUTETOM.

3.1.1. Opranuzauuss 0OpOBEIECHHUS HE3aBUCUMOW 3KCHEPTU3bl IPOEKTa
aAMUHUCTPATUBHOIO perjaMeHTa (Jajee — He3aBUCHMMas SKCIEPTH3a) U y4YET €€
pE3yNbTATOB.

3.1.1.1.  [ns oOecneyeHuss MPOBEICHUS  HE3aBUCUMOM  SKCIEPTHU3BI
UCIIOJIHUTENb,  pa3MellaeT  MPOEKT  aJMUHUCTPATUBHOIO  pErjlaMeHTa B
UH(OPMAIITMOHHO-TEIIEKOMMYHUKAIMOHHON cetn «MHTepHeT» Ha oQuIuaIbHOM
caliTe MyHUIIMITAIUTETa (J1ajee — oPUIIMANbHBIA CalT) ¢ yKa3aHHEeM JaT Haydaja |
OKOHYAHMSI TIpHeMa 3aKJIIOYEHHI HE3aBUCUMOM 3KCIEPTHU3bl, a TaKKe KOHTAKTHOU
uHopmanuu (tenedoH, dakc, aapec IEKTPOHHOM IMOYTHI, MOYTOBBIN ajpec) s
HaIpaBJICHUS TaKUX 3aKJIIOUCHHM.

Co nHs pa3MelleHus] TPOEKT aAMUHUCTPATUBHOTO PErjaMeHTa JOJKEH OBbITh
JOCTYIIEH 3aMHTEPECOBAHHBIM JIMIIAM I O3HAKOMJICHHUSI.

Cpok, OTBENCHHBIN [Ji1 MPOBEICHHUS HE3aBUCUMOW SKCIEPTU3bI, HE MOXKET
ObITh MEHEe OJHOTO Mecsllda CO JHS pa3MEIICHUs MPOEKTa aAMHHHCTPATHBHOTO
perinamMeHTa Ha OQHUIMATFHOM CalTe.

3.1.1.2. HeszaBucumas  3KcmepTh3a  MPOBOAUTCS  (DU3HMUECKUMH U
IOpUINYCCKUMHA JIUIIAaMA B COOTBETCTBUM C TPEOOBAHUSAMH, YCTaHOBJICHHBIMU
®enepasibHbIM 3aKOHOM «O0 oOpraHu3alliy MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT».

3.1.1.3. HenoctymieHue 3aKJIIOYECHHS] HE3aBUCMMOW  JKCIEPTU3bl B
MYHUIIUTIAIUTET, B CPOK, OTBEJICHHBIN JJIsl MPOBEACHUS HE3aBUCUMOMN SKCIEPTHU3HI,
HE SIBJIAETCS MPETSITCTBUEM JIJISl TPOBEACHUS DKCIIEPTU3bI, YKA3aHHOW B MOMAITYHKTE
«a» mnyHkta 3.1.2.2 wnactosmero Ilopsiaka, W MOCHEAYIONIETO0 YTBEPKICHUS
aIMUHUCTPATUBHOTO pErIaMeHTa.

3.1.1.4. UcnonuuTtens o0s3aH B TeueHUe 15 pabouux aHEH co JHA OKOHYAHUS
CpOKa TMpHEMa 3aKJIOYEHUHM HE3aBUCUMOM  3KCHEPTH3bl PACCMOTPETh  BCE
MOCTYMHBIIHE 3aKJIFOUCHHS] U TIPUHSATH M0 PE3YJIbTaTaM KaKIO0W TaKOW AKCIIEPTU3HI
OJIHO U3 CJIEAYIOIINX PEIICHUN:

a) 0 J0pabOTKe TMpOEKTa aJMUHUCTPATUBHOTO pErilaMeHTa C YYEeTOM
pE3yNbTaTOB HE3ABUCUMOM IKCIIEPTU3BL;

0) 0 Hereneco00pa3HOCTH yueTa Pe3yIbTaTOB HE3aBUCUMOM IKCIICPTHU3HI.

3.1.1.5. IlpuHsATHE UCMIOJHUTENEM PEHIEHUI MO pe3yJbTaTaM PAaCCMOTPEHHUS
3aKIIOYEHUN HE3aBUCHUMOM SKCHEpTU3bl OPOPMIISIETCS CIPABKOM O pe3ylibTaTrax
HE3aBUCUMOM SKCIIEPTU3BI, B KOTOPOU YKa3bIBAIOTCA:

a) HAMMEHOBaHUE MPOEKTA AIMUHUCTPATUBHOTO PETJIaMEHTa;

0) naTa pazMenieHus: IpoeKTa aIMUHUCTPATUBHOIO PETTIAMEHTA;

B) J1aThl HA4YaJla U OKOHYAHMSI PUEMa 3aKIIOYEHUN HE3aBUCUMOM 3KCIIEPTU3HI,

r) o011ee KOJMYECTBO MOCTYMHUBIINX 3aKITIOYCHUN HE3aBUCUMON SKCIIEPTU3BL;

1) COAEp)KaHWE IOJIOKEHUN NPOEKTa aJIMUHUCTPATUBHOIO pErjJaMeHTa C
YY4ETOM 3aKJIIOYEHUI HE3aBUCHUMOW JKCIEPTHU3bl (C U3JI0KEHHEM pENaKUHUHU TaKHX



MOJIOKEHUH 10 UX U3MEHEHUS);

€) MOTHUBHUPOBaHHOE  OO0OCHOBaHUE pElIeHUs] O HEelEeIeco00pa3HOCTH
NPUHATHUS PE3yJIbTATOB HE3aBUCUMOM SKCIIEPTHU3BI.

3.1.1.6. JlopaboTka mpoeKkTa aIMHUHHCTPATHBHOIO pErjaMeHTa C Yy4eTOM
PE3yNIbTAaTOB HE3aBUCUMOM SKCHEPTU3bI OCYIIECTBIISICTCS UCIIOJIHUTEIEM B CPOK HE
6omnee 10 pabounx qHEH CO AHS MPUHATHS PEIICHUS, YKa3aHHOTO B TMOJIIYHKTE «a
nyHkra 3.1.1.4 Hacrosmero Ilopsaxa.

3.1.2. IlpoBeneHue 3KCOEPTU3BI MPOECKTA AAMUHUCTPATHUBHOIO PETJIAMEHTA
MYHULIUTIATUTETOM.

3.1.2.1. DOkcnmepth3a NOpoeKkTa aJIMUHHACTPATUBHOIO perjaMeHTta (maiee —
AKCIIEPTU3a) MPOBOJUTCA FOPUCKOHCYIBTOM MYHHUIIMIIAIATETA.

3.1.2.2. IIpeaMeToM 3KCIIepTU3bI SBJISETCS OIICHKA!

a) COOTBETCTBHS NPOEKTa aJIMUHHUCTPATUBHOTO periamMeHTa TpeOOBaHUSIM,
npenbsaBisieMbiM Kk  Hemy — DenepanbHbiM - 3akOHOM — «OO0  opraHu3aiuu
IPEIOCTaBICHUSI TOCYJApCTBEHHBIX W MYHULMIAIBHBIX YCIYT» H  IOPSIAKOM,
YCTAHOBJIICHHBIM  MYHHUIIMITAJIATETOM  JUIsi  pa3pabOTKM U YTBEPKACHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEJOCTABICHHUS  MYHHULUMAIBHBIX  YCIYyT
BHYTPUTOPOJICKOTO MyHUITUTIATILHOTO 0Opa3oBanus ['arapunckoe B ropoge Mockse;

0) ydera  pe3yJbTaTOB  HE3aBUCHUMOWM  OKCHEPTU3BI B  TPOEKTE
aJIMUHHUCTPATUBHOTO PErIaMEHTA.

3.1.2.3. IIpoexkT aJIMHHHCTPATUBHOIO pErjaMeHTa TaKXe IPOXOJUT
AHTUKOPPYHIIMOHHYIO AKCIEPTU3Y B MOPAJKE, YCTAHOBICHHOM MYHUIIMIATUTETOM
JUISl IPOBEJICHUSI AHTUKOPPYIIIMOHHOW 3KCIEPTU3bl MYHUIIUMIAIBHBIX HOPMATUBHBIX
MPABOBBIX AKTOB U MPOEKTOB MYHHUIIMNAIBHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB
MYHUIUTIATUTETA.

3.1.2.4. VUcnonmautens B cpok He Oosiee 10 paboumx THEW CO JHS OKOHYAHUS
CpoOKa MpreMa 3aKII0YeHUN He3aBUCUMOM SKCIIEPTU3bI HAMIPABIISIET FOPUCKOHCYIBTY:

a) MPOEKT aIMUHUCTPATUBHOTO PETIaMEHTa;

0) KOTIMY 3aKJTIOUCHUN HE3aBUCUMOM SKCIIEPTHU3bI (ITPH UX HATHYHH);

B) KOIUIO CIIPABKH O PE3YJIbTATAX HE3aBUCUMOM SKCIIEPTHU3HI.

3.1.2.5. Cpok mpoBeAeHUsI dKCIEPTU3bl COCTABIAECT 7 pabouux JHEH CO JIHS
MPEACTABICHHS MPOEKTA aAMUHUCTPATUBHOTO PETJIAMEHTA Ha KCIIEPTHU3Y.

3.1.2.6. I1o pe3ynbTaTam 3KCIEPTU3bI COCTABIIAETCS 3aKIIFOUEHHE, COIepKaLIEe
oOs3aTenpHBIC pazaenbl  «OO0mme cBeneHus» W «BBIBOABI O  pe3yibratam
AKCIEPTHU3BDY.

3.1.2.6.1. B paznene «OO01ue cBeACHUD» YKa3bIBAIOTCS:

a) HAMMEHOBAHUE MPOEKTA aIMUHUCTPATUBHOTO PETJIaMEHTa;

0) cBefieHUs 00 UCIIOTHUTEIE;

B) /1aTa NMPOBEACHUS IKCIIEPTU3HI.

3.1.2.6.2. B pazgene «BbIBO/BI 1O pe3ysibTaTaM dKCIEPTU3BD) YKA3BIBAKOTCS:

a) OTCYTCTBHE WM HaJU4HM€ 3aMEUYaHUi MO MPOEKTY aJIMUHUCTPATUBHOTO
perjiaMeHTa B COOTBETCTBUM ¢ MyHKTOM 3.1.2.2 Hactosiero [opsnka. [lpu nannuuu
3aMEeYaHHUI PACKpPBIBAETCS UX COJIEPIKAHMUE;

0) peKoMeHIaINK Mo JanbHeWIeil paboTe ¢ MPOEKTOM aIMUHUCTPATUBHOTO
pernameHTa (pPEKOMEHIYeTCs K YTBEPXKICHHIO; PEKOMEHAyEeTCs K J0paboTke B
COOTBETCTBUM C YKa3aHHbIMH 3aMEUYaHUSMH M TOCIEIYIOUIEMY YTBEPKIECHUIO;
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PEKOMEHTyeTCsl K  JopaboTke B COOTBETCTBHUHU C yKa3aHHBIMH
3aMEYaHUSIMU U TIOBTOPHOMY IMPEACTABICHHUIO HA IKCIIEPTHU3Y).

3.1.2.7. 3akitroueHue MOANUChIBAETCS IOPUCKOHCYJIBTOM.

3.1.2.8. Hcnonnutenp B TedeHue 7 pabouumx JHEHW €O JHS MOCTYILJICHUS
3aKJIFOYEHUS] DKCIIEPTU3bI paCCMATPUBAET €r0 U MPU HEOOXOJAUMOCTU JOpadaThIBACT
MPOEKT aIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.1.2.9. B ciaydyae mOBTOPHOIO MPEACTABICHUS MPOEKTa AJMUHHUCTPATUBHOIO
periaMeHTa Ha 3KCIEpPTU3y, CPOK TAaKOM HKCHEPTU3bl HE MOXET MPEBbIATH 5
pabouux gHEH Mmocie JHS MPEeACTaBICHUS MPOSKTa aIMHHUCTPATUBHOTO PerjaMeHTa
Ha MOBTOPHYIO SKCIEPTHU3Y.

3aKJIfo4eHUEe IO pe3yJbTaTaM TMOBTOPHOW HKCHEPTU3Bl COCTAaBISETCS B
COOTBETCTBMHM C TyHKTOM 3.1.2.6 HacTosiero ITopsiaka.

3.1.2.10. lopaboTaHHBIA B COOTBETCTBUHU C 3aKJIIOUCHHEM SKCIEPTU3BI MMPOEKT
aIMUHUCTPATUBHOTO PETIaMeHTa B CPOK, HE MPEBBIIAIONINN 5 paOounX JHEH CO ITHS
€ro J10paboTKU, BHOCUTCS PyKOBOJIUTENIO0 MyHUIIUIIATUTETA C MPUIIOKEHUEM K HEMY
CJIEIYIOLIUX TOKYMEHTOB:

a) KOMUI 3aKJIFOUEHUI He3aBUCUMOM IKCIIEPTHU3bI (MPU UX HAIUYUN);

0) KOIUHU CTIPABKH O PE3YJIbTaTaX HE3aBUCUMOM IKCIIEPTHU3HI;

B) KONHM 3aKJIIOYEHUS OKCIEPTU3bl, B TOM YHCJIE MO pe3yjbTaram
AHTUKOPYIIIMOHHOU SKCIIEPTHU3HI.

4. YTBep)KIleHI/Ie, OllyﬁJII/IKOBaHHe U BHeCeHHe U3MEeHEeHMI B
aI[MI/IHHCTpaTHBHLIﬁ periiaMeHT

4.1. AIMUHHUCTPATUBHBIM pErjlaMEHT YTBEpPXKIAeTCs IOCTaHOBJICHHEM
MYHHUIUTIATUTETA.

4.2. AIMUHHUCTPAaTUMBHBIE  pErJIaMEHThl  MOJJIeKaT  O(UIMATIBEHOMY
OMyOJIMKOBAHHUIO B CPEJICTBAX MACCOBOI MH(POPMAIIUH.

4.3. BHecenre U3MEHEHUI B aJIMUHUCTPATUBHBIA PETJIaMEHT OCYIIECTBIISETCS
HA OCHOBaHMU TpeOOBaHUM, YCTAHOBJIEHHBIX HacToAmuM [lopsnkom s
aMUHUCTPATUBHOTO  perjaMeHTa, B  cllydae MU3MEHEeHHs  (deaepanibHOro
3aKOHOJIaTEIbCTBA, 3aKOHOAATENIBCTBA ropoaa MOCKBbI, MyHUIIMIAIBHBIX MPABOBBIX
aKTOB PEryJIMPYIOUIMX MPEIOCTABICHUE MYHULMIAIBHBIX YCIYT, €CJIH TaKHe
WU3MEHEHUS TpeOyroT nepecMoTpa aMUHUCTPATUBHBIX poreayp
aAMUHUCTPATUBHOI'O PErJIAMEHTA.



